| Séction 1 —Anhual fGoV'ernanc.e' State'r‘n"ent' 2020/21 a

We acknowledge as thie members of:

our responsibility for ensuring that there is a sound system of intefrial control, including arrangemerits for
the preparation of the Accounting Statéments, We confirm, to the best of our knowledge and belief, with

 Tespect to the Accounting Statements for the year ended 31 March 2021, that:

1. We have put if place arangements for effective financial-

_ I prepared its accounting statements i iccordance
.management during the year, and for the preparatiori of “with #} T

with.the Accounts and Audit Reg;ri‘a,tg"_c'ms.. SR

_the accounting statemenits. ',

inads proper arrangements and accepted responsibility
for safeguarding the public. money and resourcesin
.itscfhgrge,_ S o

2. We maintained an adeqiiate system of internal controf *

Including mieasures designed to prevent and detect fraud |
-and co_rruption;an;i reviewed jis gffeqﬁveness.

| 3- We took all reasonable steps to assuré ourselvas.
that thers are na matters of actual or potential -
non-compliance with laws, reguiations and Proper
Practices that could have a significant financial effect
on the ability of this authority fo conductfts - :
. business or manage its finances..

Has orllydone vihat I has the egel power to do and has
complied with Proper Practices in doing so.

|| during the year gave ail persons intarested the opportunity to
inspe_ct and asic qus__st_ip;zs 'abo_ut th_r’s autho iys aqq_c_iunts.

4. We provided proper opportunity during the year for
- the exarcise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations. -

5. We carried out an agsessment of thé risks facing this
authority and took appropriate stéps to manage thosa :
. tisks, including the introduction. of internal controls andfor |

‘sonsidersd arnid documented the financial and other risks it
faces and dealt with them properly. .~ B

“external insurance cover where require‘d.r :

arranged for a competent person, ihdépéndent of the financial
_controls and procedures, to give an objective view on whether
internal donirols meet the riesds of this srnaller authority.

6. We maintained thi'oughout the year an adequate and
-effactive system of intemal audit of the accounting
. records and control systems, - o '

. 7. We ook appropriate action on all matters rajsed

. fesponded to matters brought to its attention by infernal and
in reports from internal and external audit, - : N T

extornal it

8. We consldered whether any litigation, liabilifies or ~
‘commitments, events or transactions, occuning either

. during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them

_In the accounting statements. - . :

disclosed everything it should have aboutits businéss activity
during the year including events laking placs after the year
ef:d,_iff_‘_elev.{ant. _ - o

'19. {For local cotmeils only) Trust funds including S 2 SR has mot all of its respnsibifities whers, as a body
charitable, In out capacity as the sale managihg ‘ Corporate, it is § sole managing trustee of a facal
trustee we discharged our accountability : st or trusts, o B
responsibilities for the fund(syassets, including
financial reporting and, if required, Indspendent

examination or audit.

*Please provide explanations to the external auditor on a s'epé,rate sheet fd; each ‘No' i‘espohse and describe how the -
authority will address the weaknesses identified. These sheets must be pUblished with the Annual Governance 'S'ta_temen_t.

_Thfs Ahnual _que.rnahce Statement was approved at a 'Signed by th_e'Chairman and Clerk of the meeting where
- mesting of the authority on: ' ' approval was given: ‘ h

Chairman i

Clerk

www.hellesdon-pc.gov.uk
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Section 2~ Accounting Statements 2020/21 for

1. Ba!ances t;rought
forward

2. (-!-) Precept or Rates and :
Lewes : . :

3. (0 Towl other receipts

4. (-) Staff costs

5. (-}Loan interestfcapital A
repayments- - ‘

6. () ANl other payments

7 {=) Balances carried
forward

‘ vancial records Value mustagree to ‘
X 70f previous y ar, c e » -

ofal '_mount ofprecepf (or for 1DBs rates a ndl. es)
or recervable in the year Exclude any grants S

Total rncome or recerpts as recorded rn the cashbook less '
z‘he precept or rates/lewes recelved (lrne 2) lnc!ude any.
grants recerved

Total expendrture or paymants made to and cn behalf
1 of alf employees Include gross salaries and wages
employers Ni contnbutrons employers pension. ..
ccntnbutrcns graturtres and severance payments

| Total expendrture or payments of caprtal and mtarest ,
made dunng the year an the euthontys borrcwrngs (if any)

Tcta! expendrture or paymenls as recorded in the cash- :
book less staff costs (lrne 4)and loan rnteresﬂoaprtal ’
repayments {line 5).

Total balances and reserves at the end of the vear. Must
equal {1 +2+3) (4+5+6‘) ‘

8. Total value of cash and
_ short term investments

9. Total fixed assets plus
long term investments
and assets -

The sum of all current and deposrt bank accounts cash
P holdrngs and short term rnvesfments held as af 31 March -
“To agree with bank reconciliation. '

up of all its fixed assefs and long term rnvestments as at
31 March,

The value of alf tne prcperty the authcnty owns = itis made '

10. Total borrowmgs

The outstanding caprtal balance as. at 31 March of all lcans
frcm third parfres (rncludrng PMB)

11. {For Local Councils Only) Disclosure note
re Trust funds (including charitable) " -

| certify that for the year ended 31 March 2021 the Accountmg
Statements in this Annual Govemance and Acccuntabrllty

- Return have beén prepared on either a recelpts and payments
or income and expendiiure basis followmg the guidance in
chemance and Accountability for Smaller Authorities — a
Practmoners Guide to Proper Practlces and present fairly
the financial position of this authonty

Signed by Responsible Financial Officer before being
presented to the authonty for approvel

The Ccuncfl asa bcdy corporate acts as sole trustee for
and Is responsrble for managmg Trist furids oF assefs.

N. B The figures in the accounting st‘atements above do

not mclude any Triist transectlcns

I cont' irm that these Accountlng Statements were
approved by this authority on this date:

- Signed by Chalrman of the meeting where the Acc’oontirng

Statements were approve
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Smaller authority name: Hellesdon Parish Council

NOTICE OF PUBLIC RIGHTS AND PUBLICATION
OF UNAUDITED ANNUAL GOVERNANCE &

ACCOUNTABILITY RETURN

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2021

Local Audit and Accountability Act 2014 Sections 26 and 27
The Accounts and Audit Regulatmns 2015 (S! 201 5!234)

NOTICE

NOTES

1. Date of announcement Wednesday 23 June 2021 (a)

2. Each year the smaller authority’s Annual Governance and Accountability
Return {AGAR) needs to be reviewed by an external auditor appointed by
Smaller Authorities’ Audit Appointments Ltd. The unaudited AGAR has been
publlshed with this notice. As it has yet to be reviewed by the appointed auditor,
it is subject to change as a result of that review.

Any person interested has the right to inspect and make copies of the
accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating
to those records must be made available for inspection by any person
interested. For the year ended 31 March 2021, these documents will be available
on reasonable notice by application to:

(b} Natasha Carver, Responsible Financial Officer,
Diamond Jubilee Lodge, Woodview Road, Hellesdon, Norwich, NRG 5QB.
Tele 01603 301751; email clerk@hellesdon-pc.gov.uk

commencing on (¢) Thursday 24 June 2021

and ending on (d) Wednesday 4 August 2021
3. Local government electors and their representatives also have:

» The opportunity to question the appointed auditor about the accounting
records; and

» The right to make an objection which concerns a matter in respect of which
the appointed auditor could either make a public interest report or apply to
the court for a declaration that an item of account is unlawful. Written notice
of an objection must first be given fo the auditor and a copy sent to the
smaller authority.

The appointed auditor can be contacted at the address in paragraph 4 below for
this purpose between the above dates only.

4. The smaller authority’s AGAR is subject to review by the appointed auditor
under the provisions of the Local Audit and Accountability Act 2014, the
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice
2015. The appointed auditor is:

PKF LittleJohn LLP (Ref: SBA Team)
15 Westferry Circus

Canary Wharf

London E14 4HD

(sba@pki-l.com)

5. This announcement is madé by (e) Natasha Carver, Responsible Financial
Officer

(2} Insert date of placing of the notice
which must be not less than 1 day
before the date in (c) below

(b} Insert name, position and
address/telephone numberf  email
address, as appropriate, of the Clerk or
other person to which any person may
apply to inspect the accounts

{c) Insert date, which must be &t least 1
day after the date of announcemant in (a}
above and at least 30 working days
befare the date appointed in (d) below

(d) The inspection period between (c)
and (d) must be 30 working days
inclusive and must include the first 10
working days of July.

{e) Insert name and position of persen
placing the notice — this person must be
the responsible financial officer for the
srnaller authority




LOCAL AUTHORITY ACCOUNTS: A SUMMARY OF YOUR RIGHTS

Please note that this summary applies to all relevant smaller authorities, including local
councils, internal drainage boards and ‘other’ smaller authorities.

The basic position

The Locat Audit and Accountability Act 2014 (the Act) governs the work of auditors appointed to smaller
authorities. This summary explains the provisions contained in Sections 26 and 27 of the Act. The Act
and the Accounts and Audit Regulations 2015 also cover the duties, responsibilities and rights of smatler
authorities, other organisations and the public concerning the accounts being audited.

As a local elector, or an interested person, you have certain legal rights in respect of the accounting
records of smaller authorities. As an interested person you can inspect accounting records and related
documents. If you are a local government elector for the area to which the accounts relate you can also
ask questions about the accounts and object to them. You do not have to pay directly for exercising
your rights. However, any resulting costs incurred by the smaller authority form part of its running costs.
Therefore, indirectly, local residents pay for the cost of you exercising your rights through their council
fax.

The right to inspect the accounting records

Any interested person can inspect the accounting records, which includes but is not fimited to local
electors. You can inspect the accounting records for the financial year to which the audit relates and all
books, deeds, contracts, bills, vouchers, receipts and other documents relating to those records. You
can copy all, or part, of these records or documents. Your inspection must be about the accounts, or
relate to an item in the accounts. You cannot, for example, inspect or copy documents unrelated to the
accounts, or that include personal information (Section 26 (6) — (10} of the Act explains what is meant
by personal information). You cannot inspect information which is protected by commercial
confidentiality. This is information which would prejudice commercial confidentiality if it was released to
the public and there is not, set against this, a very strong reason in the public interest why it should
nevertheless be disclosed.

When smaller authorities have finished preparing accounts for the financial year and approved them,
they must publish them (including on a website). There must be a 30 working day period, called the
‘period for the exercise of public rights’, during which you can exercise your statutory right to inspect
the accounting records. Smaller authorities must telt the public, including advertising this on their
website, that the accounting records and related documents are available to inspect. By arrangement
you will then have 30 working days to inspect and make copies of the accounting records. You may
have to pay a copying charge. The 30 working day period must include a common period of inspection
during which all smaller authorities’ accounting records are available to inspect. This will be 1-14 July
2021 for 2020/21 accounts. The advertisement must set out the dates of the period for the exercise of
public rights, how you can communicate to the smaller authority that you wish to inspect the accounting
records and related documents, the name and address of the auditor, and the relevant legislation that
governs the inspection of accounts and objections. .

The right to ask the auditor questions about the accounting records

You should first ask your smaller authority about the accounting records, since they hold all the
details. If you are a local elector, your right to ask questions of the external auditor is enshrined in law.
However, while the auditor will answer your questions where possible, they are not always obliged to
do so. For example, the question might be better answered by another organisation, require
investigation beyond the auditor's remit, or involve disproportionate cost (which is borne by the local
taxpayer). Give your smaller authority the opportunity first to explain anything in the accounting records
that you are unsure about, If you are not satisfied with their explanation, you can question the external
auditor about the accounting records.

The law limits the time available for you formally to ask questions. This must be done in the period for
the exercise of public rights, so let the external auditor know your concern as soon as possible. The




advertisement or notice that tells you the accounting records are available to inspect will also give the
period for the exercise of public rights during which you may ask the auditor questions, which here
means formally asking questions under the Act. You can ask someone to represent you when asking
the external auditor questions.

Before you ask the external auditor any questions, inspect the accounting records fully, so you know
what they contain. Piease remember that you cannot formally ask questions, under the Act, after the
end of the period for the exercise of public rights. You may ask your smaller authority other questions
about their accounts for any year, at any time. But these are not questio_ns under the Act.

You can ask the external auditor questions about an item in the accounting records for the financial
year being audited. However, your right to ask the external auditor questions is limited. The external
auditor can only answer ‘what’ questions, not ‘why’ -questions. The external auditor cannot answer
questions about policies, finances, procedures or anything else unless it is directly relevant to an item
in the accounting records. Remember that your questions must always be about facts, not opinions. To
avoid misunderstanding, we recommend that you always put your questions in writing.

The right to make objections at audit

You have inspected the accounting records and asked your questions of the smaller authority. Now you
may wish to object to the accounts on the basis that an item in them is in your view unlawful or there
are matters of wider concern arising from the smaller authority’s finances. A local government elector
can ask the external auditor to apply to the High Court for a declaration that an item of account is
unlawful, or to issue a report on matters which are'in the public interest. You must tell the external
auditor which specific item in the accounts you object to and why you think the item is unlawful, or why
you think that a public interest report should be made about it. You must provide the external auditor
with the evidence you have to support your objection. Disagreeing with income or spending does not
make it untawful. To object to the accounts you must write to the external auditor stating you want to
make an objection, including the information and evidence below and you must send a copy to the
smaller authority. The notice must include:

confirmation that you are an elector in the smaller authority’s area:

why you are objecting to the accounts and the facts on which you rely;

details of any item in the accounts that you think is unlawful; and

details of any matter about which you think the external auditor should make a public interest
report.

Other than it must be in writing, there is no set format for objecting. You can only ask the external auditor
to act within the powers available under the Local Audit and Accountability Act 2014.

A final word

You may not use this ‘right to object’ to make a personal compiaint or claim against your smaller
authority. You should take such complaints to your local Citizens' Advice Bureau, local Law Centre or
to your solicitor. Smaller authorities, and so local taxpayers, meet the costs of dealing with questions
and objections. In deciding whether to take your objection forward, one of a series of factors the auditor
must take into account is the cost that will be involved, they will only continue with the objection if it is
in the public interest to do so. They may also decide not to consider an objection if they think that it is
frivolous or vexatious, or if it repeats an objection already considered. if you appeal to the courts against
an auditor’s decision not to apply to the courts for a declaration that an item of account is unlawiful, you
will have to pay for the action yourself.

. . I If you wish to contact your authority’s appointed
For more detailed guidance on public rights and external auditor please write to the address in

the special powers of auditors, copies of the , A
publication Local authority accounts: A guidg to )E’izja}%raat%}n 4(),? LT:U:],\;;ZCZ”O; ui?bggviggfcsng
your rights are available from the NAQ website. Accountability Return,




.~Annual Internal Audit Report 2020/21

Hellesdoh Parish Cotincil

Vww hellesdon-pé.govuk

P

During the financial year ended 31 March 2021, this authority's intemal auditor acting Independenily and on the basis

Ofan assessment of risk, carried oul 2 selective assassment of compliance with the relevant procedures and controls

in operation and oblained appropriate evidenice from the authority, '

The internal audit for 2020/21 has been carrigd out in accordance with this authority's needs and planned coverage.

On the basis of the findings in the areas examined, the internal audit contlusions are summarised in this table. Set

out below are the objectives of intemal control and alongside are the internal audit conclusions on whether, in all

significant respects, the control objectives were being achleved throughout the financial year to a standard adequats

to meel the needs of this authority. - : _ o ,

internal:con olobjective 7 L Mot .

L e KR ST - ‘No*_jcovered**

A. Appropriste accounling records have bean properly kept throughgut the finanial year.

B. This authorily complied with its financial regulations, payments were supported by invalces, ail
‘expenditure was approved and VAT was approprialely accaunted for, : . ]

C. This authority assessed the significant risks to achieving I1s bbjectives and reviewed the adéquacy
of arrengemants to manage these, - .

D. The precapt of rates roquirement resulled from an adequale budgatary process; progress against
the budgel was regularty monilorad: and Teserves were approprialé. .

E. Expacted income was fully received, based on correct pricas, propesly recorded and promptly
banked; and VAT was appropristely accounted for, :

F. Pelty cash payments were properly supported by receipts, al pelty cash expenditure was approved {’
and VAT appropriately accounted for.

G. Salaries to employees and allowances to mambers were paid In accordance with this authority's
‘approvals, and PAYE and NI requirements were properly applied. )

H. Asssl and investments tegisters were complete and accurate and properly maintained,

I._Periadic bank accoun! reconciliations were praperly caried out duiing {he ysar.

J. Accounting statements prepared during the year were prepared on the correct atcaunfing basis (receipis
and payments or Income and expenditure). agreéd to the cash book, supporisd by an adequate audit
trail from underlying records and where appropriale debtars and creditors were properly racorded.

K. If the authority cerlified itself as exempt from a linifted assurance review in 2019720, it mst the
exemplion criteria and comectly dectared itself exempl. {If the authorily had a fimited assurance
revigw of its 2019/20 AGAR fick *not covered™)

L. If the authority has an annual tumover nol exceeding £25,000, it publishes Infarmation on awebsitef
webpage up fo date al the time of the interna! audit In accordance with the Transparency code for
smaller authorifies:

M. The authorily, during the previous year (2019-20) carrectly provided for the period for the exercise of
public rights as required by lhe Accounts and Audil Regutations fevidenced by the nolica published
on the websile and/or authorily approved minules confiring the dates set). )

N. The authorily has compliad with the publication requirements for 2019/20 AGAR
(see AGAR Page 1 Guidance Nolas).

Q. (Far fotal counclls only) .
Trust funds {including charitable) — The council met His responsibilitiss as a trustee.

Forany other risk areas ldentiffed by this authority adequate confrals existed (list any cther risk areas on separate sheals if neaded).

Dala{s} internat audit undertaken Nam_e of person who carried out the Intemal audit
07][_2 /_-‘1625 . l_l/b;"/’lo;z,l 7 o Sy 1_6’-;‘!:.!*.:Kejr-khau,-Di(éc'f‘or, LacKing (Fowen

Signalure of person who - | G[G_J\‘__ o 14 /65/101/_-

carried outtheintarnal audil - Date

A
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